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25. STt = g« "
o el ok wm ER R R |
2. ARSI - = gdemEH
STt 35 T AT Heg Hfoqae e & |
27 @AM = Had
!V deen favenidudm
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28,  3TE 1 W TR &A1= ZH@WH@'@HT |
el St ST R & 3 BT O R T €, A T A R | |
29, FREWSF = W
o A e Rl A fdfm eIl
30, IAHHEA! = Rewren, s, forfes.
g ST R e A |
3. fes = o, 3R
e Freg @ & R @ u & Rargeh 2|
s B =
i 3 g Rt Rem o wwdea g |
33. f&mm - o, fear |
- 3 e ford gk oft fem R ST H € |
M. FOR = wE e R A a
e B s et ATt & gaienl & o ) O T € |
35, = g |
S T AR AT R
% WWE = AW
TR T A T A T g
37. IS = Ed |
| éﬁﬁwaaaméﬁt%mm&@wgﬁwmgaﬁl
3. faRm = AN
3 fafe o g sm agFm A
%0, AmEH = WA
3T  FTST 3! o1 T 2 |

\
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0 fFE = b
| morhed REESE
4. WREd = e
@k M TR st TR ET 3|
. 42 IOREFAT = YHIREHAT
g9 R 3
T ISR HAT 2 |

43 @RIIR@TE = Wﬁg@@?ﬂ
IR e g, s wE Ry
4. f@m -dem = dwmaw

o5 A A AT A AR e e g

45 IWAAGEE = N, gEwie

: SR HeTere Safeh fehett M &1 781 8T |

. W@ = @S

@ Sewite wEnht e i |

47. frmmEa = ?ﬁq@'vfﬁaam

e deged fed,

48 TR = R

| mEwmEREE e '

o, MAM = FHAE WA H T
- & ARaTe, TEHf RIS MW TE R T |

s, fume =t A diemn

el g R T | |

1. R = fre

e 3 7t e afterr AwTien 1 w2 |
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52 G = 3N % RO AT 3G
e fpe eyl |
53, d&dh = FE
el 3 arg B divar & @ e e g |
54. Sdg SEIRICIU]
it 8§ S Y SaTg g = A & |
55, O = foe
WEITAIRR & el HY GTeRTd g8 |
56.  foRed = SeierRR A i gam |
ferer, forer, 7qon ufy <@ forrerar & e B 1
57. 3K - UR = FgIRTE N
AT T & AR - IR FQrE 8 |
58,  THPREET = 3mefed, SN o
s i B s s 4 s T o A |
9. ITAWAT = PemEr N
gfergr Y FTIEAT & AT & e H g AR |
60. IZEH = ot argauida
R 35 o & oreaferer arered o swra e 2|
61. Il = fex, arad
T, FEPIRE SR AT e e i |
62. WAFM = %mmmm
AR AT herq AT el T R T H & |
63. JARE = e, afdfa
el ) g e 3 e T 2 |
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84, WA = fifd Jmar

GRS 3 319 e & qeiret <ve Y warfed 1T |

65. FMINEHEAT =  &te
e At o el ar FerTor 78 & |
66. Ul = 3o, Prar
e 35 SR SRETTe saehall & 21 1 el IR el 8 |
67. WGl = ffm ‘
T TR T AT 2 |
66. TSH-WEF = WHH-TF

0 qe - e REm am A ¥ |
6o. EREM = fEmdwW -
SRR 35 0T T of) Y e TR A R |
0. SEEN - GASE o
e o UEE HIUY & T i S e =g |
. LEECI T
Ferefie @ GO & gl 2 |
72. TR = dgd |
- o e e o e Rra @l 8
73. WfoEd = S o qeAaTa, 31
i gew g5 qfir & giegs A o w1 T dd €|
74, FEEEARET = FALHI R
S & € el B T e e A ¥ |
75. QN = ge&m
e A et A R S |
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76. WWAEREd = @Al

TAITER & TR AR Y|
7. e = FRw

78.

7.

80.

81.

82.

83.

8s.

87.

D i ) 3

feheq o1 WE) Ui safthdl A =T e R & R @ g |

TREAT = fa@En

ST & Qe 16 R et ot € g B |
TRAFIRRET = e H gl ara e
et AT TR & AR FRAATR E |

YEHEA = a1 R ERAT
i famR g FeaT @ |
e TE = FRR AT

gﬁﬁaﬂwﬁ@ﬁ%mﬁiﬁmmﬁail »

AT = FmgTa
enaft ¥ ared aie e A e gt 7wl |
qEI@N = gemE

Ko Rt E )
AT = FEARA T

Tl T e & Pt 7 O 3T A & |
A S = FEEd TS

AT Y FRIRY JEa faezf i St @@ § 1

BT = gAGGE
N IR FAT8, I AT A I 41 el STATE |
ST UTAT T AR= T IR '

ahvorer 37 e 3 waima & R v o Sy |
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88. SCHEHANN = TgAHIATE
o Afeit R Qe Hfog Fedk e i sy
89. W = SHIEET
&Y 3 TR A 39 ge § gie for |
00. WM =  THEH oI, HE U
- AT AR R & e & S @ v g |
91, @IHAI

H

o I, K T
Sify e o wewdt R - |
o Frenft = Premw@ia, meE
oo 1 0 o AR
03 ROwwERA = Y@, ST
e o e ww A P AR |
04, AT = e
S AT} FE AT 8, I Wi ST @ R |
5. Ffdwm = Fam R
e i & o e s e |
96. FEAGT =  HicaHd I
Y & difed oo o 8
g7. e = feR
aut el & wrem & arfen @ €
98, TIHR = Y
2o & e A A
%0, O = Fmam
48 U TR T g B ST |
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100.

101.

102.

103.

104.

105.

SEEET LER R T
"o = e

g ) Wl a1 & |

cie = R

IQ 7 TR 1 G o1, 7 Fgr B R
i3 = gfed

N oY areh - TR §, g A fered) off afth e gafam A R
ST = om |

ST 3 fom wfdan fora e 8 |

R G e R e e gE A R ¥

Y - U5 :-
1 v o T ST -

© ® N O o & O N o=

-— b
- O

12.

FRE
SR
MR
At
KEiC
§hET Tl
ELE LG
femra
el IR T
feam
ferrera
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13, TR
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1. e - e R
2. fHippeifmwmem e - i swEw
3. g ot - . P
4. e - (@) €. frsfa, &, sz

Dr. P. Prema Kumar



Lesson - 3(8)

wraferd! fiwd - uémrf%mr greaTacl

(Administrative Terminology)

ST <l ST ;-
PISICEN
Tl & A
qg A
A ITGRT O WA FTsgraelt
Y - T3
T T Tl

m:"-v .

T A A 3ol @ ferd) 7 S1gane e Hirg Sugeh SRITA T Fraree Hi welt Hif aRfer
| g e S s 2 | A el R | R oft & A el ot wore oft | @A
AT Y ST AT & T ShioTT ST 9 TTAT R | 50 9930 & T81 30 3hTS N il 36 1, U A1,

- Tferp STl A T, Frterd a2 @ siaa sl @ il ¥ 3w
1Y 1 SATG T & | T T8I SR Fraiea o1 371 3 360 I Saza & |

Q&d T - o ,
= g & e st qrearah & et TR R &, R st & v e e At
o AT 8T | RrenfRRA R 7 g v v Rrg e - |

T4l T ATH :- _
All India Radio = ARRRTER
Accounts Section = o HAHTET
Adrinistrative Reforms Commission = JEEE gar 3
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Administration Section
Anti- Qorruption Branch
s[ahch‘omce

éoand of Higher Secondary Education
Broad Casting Station
Budget Section

Building Division

Cabinet Secratariate
Camp Ofﬁcer

Cardiology Department
Cash Section "
Cental Hindi Directorate
Central In§titmé of Education
CentralJail

Central Secretariat
Civil Court

Ccllectorate

Committee Room
Community Centre
Complaint Office
Computer Centre

Court

Criminal Court

Customs House
Defemce Division

Dlstrict Board

Election Commission

Embassy

g e G

T T
EEIE(
fratem e
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Employees Provident Fund Organisation
Employement Exchange
Enquiry Office

External Affairs Ministry
Family Planning Centre
Finance Commission

First Aid Centre

Flying Squad

Food Corporation of India
Fonest Depariment
Geological Survey of India

guest House

- Head Office

Hi\gh Commission

High Department

Hospital

Indian Administative Service

Indian Agricultural Research Institute
Indian Foreign Service

Intelligence Bureau

Laboraiory

Labour Office

Law Commission
Library

Legislative Council
Mail Office ’

Maternity Centre

TITTIITITIILILEEE I

XTI TITITLLIIIRE
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Mental Hqspital
Municipal Corporation
Municipality

National Cadet Corps
News Services Division
Operation Theatre
Pension Payment Office

Pianning Commission

" Police Station

Post Office

Power House

Primary Health Centre
Public Works Department
Régional Office

Scheduled Caste an'd Scheduled Tribe Commission

_Secondary Education Board

‘ Secretariat

State Government

Supreme Court

Surgical Department

Tourist Office

Union Public Service Commission
University Grants Comraission
Vigilance Section

Water Works

Welfare Section

Zonal Office

Zone

HTVT ST
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4q ATH (Designations) : -

) i X e T A, e ) AT AR o e 5 e

TTE Y| A o T AR ¥ | aF

~ Accountant
Accountant General
Accoumts Officer

" Administrative Office
Administrator
Advocate
Agn"culture Officer
Announcer
Appointment Clerk
Appraiser
Armoury Officer
Associate P, ofessor
Attesting Officer
-Audit Officer
Auditor
Ballot Officer
Book Binder
Booking Clerk
Bus Dn‘vér
Business Manager
Cabinet Secretary
Cash Clerk |
Cashier
Central Vigilance Co‘mmissfb'nér

Chaiman

3 fedie g v RARAE | 3 -

AGTHR
HE@TRR

o arfereRTdt
SR
PR e

arferm

F et

HTETh

4 frewen

e Jad

o - qdtetr JrfereRt
a1 e

T AR

foreg @t

T T [ QIR
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Dental Surgeon
Dentist
Deputy Minister
Despatch Clerk -
Director
Distributor
District Development Officer
District Judge
Drug Inspector |
Economic Advisor
Editor |
Educatidnal Advisor
Election Commissioner
Electrical Engineer
Employment Officer
Examiner
Executive Engineer
Family Welfare bfﬁcer
Financlal Adviser
Fire Inspector
Foreign Secretary
Forest Guard
General Secretary’

| Geologist
Govemor

Hand Writting Expert -

. Head Accountant

Head Master

'3.8.6

-
& Fufemcas

ST Ferh

v fereper arferamrdl
R rarameitan
3Ry e

T FATEHR

Retr @ATEAR

ferereft gFitaR
o
feret @aTEHR

T T
we afa

HITA SRR

mww} |




Hindi Officer

Home Secretary
Incharge

Incom Tax Officer
Inspector
Instructor
Insurance Officer
Investigator

Issue Clerk

Joint Director
Joumalist

Judge

- Junior Lecturer

Justice

Labour Officer

- LomyDriver
Male Nurse
Managing Director
Mayor
Médicél officer
Meteorologist
Militaary Officer
Minister

News Editor
bfﬁcer Incharge
Qperétor
Opposition Leader
Patents Officer

i

Wrew e
A arfererd
rt

QHTER HUTEh
gt srferrt




Payment Clerk
‘Peon

Physician

Pilot

Postman
Registarar

Rent Controller

- Relieving Clerk
Reporter

Rural Development Officer
Salesman |

Sales Tax Officer
Sanitary Inspector
Scientific Officer
Senior Assistant -
Senior Translator
Superintendent
Supervisor
Sweeper

Teacher

Telecommunication Engineer

Upper Division Clerk
Veterinary Doctor
Vice Chairman

Vice Chancellor
Vice President
Visiting Professor

Watch Man

At
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Welfare Officer

‘'Wild Life Preservation Officer

Wireiess Operator |
 Youth Welfare Officer

Zoo Supervisor \

DepUty Sales Managér

Store Keepar

Typiest

Steno Graffer

Legal Advisor

Acknowledgement Due =
Act =

Agree . =

Appoint =

Appnové =
Abbreviation =
Abolition =
Absence =
Abstract =

Academic o=

.Academic Year e

Accident =

Accommodation =
Achievement =

Acknowledgement Card =

Seeogenpe

R X LT ITI LI I T LI
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Address
Administration
Admission
Allegation
Applicant
Application
Article
Back Ground
Balance
Behaviour
Cash
Claim
Claint
" Co - Ordinating Officer
Copy
Cancel
Character Certificate
Charge
Charge - Sheet
Citizen
Criticism
Deduction
Defact
Document
Duty
Deputation
Dividend

Document

3.8.10

TRA 0T 9

s TS amm}
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Eam = &HIT
Efficiency = g8l
Explanation = OTEdT, T
Eye Witness o= Y4 aneft
Fact = qrfs
Famiiy Allowance = 3@?[ T
Fitness Certificate = 3TRRY WHIO O
Hard = &N
Hindi Version = Rl o
Identity Card =  UgdqHud
Industrialist = SEwafd
License = aia's'lﬁ( |
Literacy = HIEdl
Movement = H@'&H ‘
Native Language = m W.T
Party =  od,U&
Straight = iﬁ‘lﬂ
Straight Forward = WE Eﬂﬁ
Support = g
Ultimate - = oiftm, =
Unemployment = a’ﬂﬁ’ﬂﬁ
Vacation = A9HRI
Victory o = EED]

Vulgar P 5 CECIC]

Yield o = R

Zeal , = 1R
Abovecited = S gaﬂ

As Before = qy7 ‘Ef
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2

As Directed
As May be necessary
By order
e
Come into Force

Copy Enclosed

/ During the Period

| ‘So for as possiable

‘Under consaltation
Actual Cost
Advance Payment
Audit Repert

Pay Bill

Book Value
Section

As Follows

As Soon as
Above said
Overtime
President

Vice President
Prime Minister
Deputy Prime Minister
Govemor

Minister of State
Cabinet Secretary
Chief of Air Staff
Chief of Naval Staff

Commissioner

o1 g

@fgmfrmﬁqﬁ
a7

FATT
e forfea

SENCTARIE]

gl aiwed

T Areer

So; TR DDA b
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Dy. Commissioner
Office Supertintendent
Head of the Department
Implementatibn

Per Annum

Review

Record

Pay Commission

For Favour of Guidance
For Reminder

For Approval

Examiner

Educational

Pin

Paper Culter
| Easy Chair
Paper Weight |

Black ink

Tag

Register

File

Gum

Clip

Punch
Office Tray

Ink Pot
Calling Bell

3.8.13

3Fh

Frated efteh
ferfta sreza
i

| o

Ffra@
Aq A

R
ST

et Hferg
Erite T

- RarfOr
mfazﬂ YA (Office Stationary Etc) :-

KicEici
HTTS! T

JmF

- /T I

It T

@rdr

TS, e
g

fmé

B f Fedt
ar & AR

A
JHRA B4
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Tape = ' | .
Seal = AR
Sealing Wac = NERFAHTE
Eraser = W@

Packing 'Paper = qU HI RN ‘
Wiritting Pad = frERdred
Envelope = e

. Ledger = a’@'ﬁ@

Y - T3 :- o
ot e s e o g RN -
1. Accountant (m)
2. Clerk (Feifires)
3. Officer (rfernrt)
a4, Reporter * (wfdiae)

5.  Assistant - (WEEE)

| 6. Co-ordinator | (AegeRd))
7.  Plumber (FAETST)
8.  PrimeMinister (39 JerrET)
9.  Allowance - ()
10.  High Court (STIEE)
11.  Chief minister (Fea i)
12. Democracy (@ dF)
1. Hindi Grammer & Translation C. ﬁamaswamy
2. AR afofoe AR - geT
3. - (W) AAE e (e wee, I SR

CICE RGP EICAREl

Dr. P. Prema Kumar
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U dd
(LETTER WRITING)
$TE ol SURET :- ‘

czED|

SR

qF & WP

ST Arforahl
Sqfeh T I

TS O

CICEIRE

ARt Hfere, enagT o
fTeRTeret oy

BCICOLF

AN - T
SHEE LSl

3839 :-

ot fore & g | wgﬁmgnﬁwmmsﬁaquaﬁammwél sr@ama;
BT 0 %63 for@m T, o1 forrw & P et ot 36 et et 3 =R, ot P R R it ot @
ferermefi wdien & @ af WA AR THFATR | SIS H T RF Y |

&A= T : -

T FHY 91 19 G TAaTel Ayl il ST & Sudh 1) v a1 O WIS e O o | S v
UAl % foT SATUR 7E) o @ & | FHrafad B AR Ao HR Ff o R s o | e
eI, AR, Fexrre, e R & Riegar m@qsh%mmﬁqmﬁgﬁaﬁ@%ﬁgéél ﬁmﬁqsﬁéz
- & T SR - ${ETS 7e) foRa ST Sl | |

\qa%@qusm%llaﬂgﬁ%gnﬁwwmsﬂqumﬁamaﬂw%l Tz = fewTd
A & BRI Y A ek WA O S T AT
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1M |

T % % R Nt - e, srrgen, e e, s, s %, R, e ok
HTHRUE: 0 & & WoT @ & : -

1.

2.

3.

) I (Station) : - uaqsr%w&wmﬁard’faﬂiﬁmamél

R Date) :- 78 @I & 41 Rrar |
oS FoREY AT T U <~ T e AT Rt 3 e 0 3 al ot o e e

Q9 (Sendery 3 7R 35 arrir R ST | e ofk e ST R 1T T
- HRA I | & G o fore Y a7 |

TRUATAET A R e s e

ST ST S, S ST A, e g -
759 fUereh; g rareht; i avew, g fim, o d, R wdieg, ol neag,
S, e, e e, Ao e TR | 1 5 2 A e
Frasme|

usr!mg@m W%E@Wﬁmmmﬁgﬁwﬂﬁa(pamgmphﬂ q

s o 3T =feq |
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9. HeH (Exclosures) :- W%waﬁmw%ﬁww%ﬁmﬂww&ﬁm'
Y o v o i a9k e 1 & A R g

10. G TG :- w%@amm&k@ﬁmaﬁaﬁimmmaaﬁﬁ%
3T G T1eR, fore 78 71 o 30 R | gk AR SR @R nitials) FW A

TITXTIITIIITIIIIITIN

eg |
X AT aTfela - | <
0 A e A [ REew
wRIAH R, fﬁwrﬁ wAwE  ged
forar ot ‘ -
B Y - PRl omieicrmEd o g
Gy
- fead
el g fﬁmrg | TR e, S9!
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SHfehTd 9 :- | |
1, m&ﬁﬁﬁgmﬁma&mmw%ﬁam
IR
dl. 25-4-05]
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I,
: dl 26-4-05]|
fora oy e,
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TE gEeHr, §7% ff ararsi % @i o ¥ | ad Y grwfoes Thn 3En wEsm R | ant
ararstt Y Ifd & @ & Rl s R iy ama €1 forem@ A stk @ g e R -
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‘Paper I - GENERAL HINDI
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